2One6 Facility Policy Packet
Wagoner County, Oklahoma
Effective Date: Upon Adoption

SECTION I
2One6 Meeting Space Use Policy
1. Purpose
The 2One6 meeting space is a County-owned facility dedicated to business, civic, and professional activities that support job growth, economic development, and community advancement within Wagoner County.
This policy establishes uniform procedures for reservation, use, fees, liability, and enforcement to ensure responsible stewardship of County resources.

2. Eligibility
· Available to Wagoner County residents, businesses, civic groups, and nonprofit organizations that have a focus on economic development.
· Use must be consistent with professional, business, civic, or economic development purposes.
· The County may grant priority access to individuals or entities engaged in projects that enhance economic development within Wagoner County, provided that any priority determination is based on the nature of the project and not the political viewpoint of the user.

3. Reservations
· Reservations are processed on a first-come, first-served basis.
· Requests must be submitted at least seven (15) calendar days in advance unless otherwise approved.
· Conference room fees are posted at: http://www.onewagonercounty.com/meeting-space.
· Payment is due at the time of registration.
· Reservations are not confirmed until payment is received.

4. Fees and Deposit
· A $300 refundable damage deposit is required unless waived by the County.
· The deposit may be retained in whole or in part to cover damages, excessive cleaning, or policy violations.
· The County reserves the right to update posted fee schedules.

5. Capacity
· Maximum Occupancy: 81 persons.
· Under no circumstances may occupancy exceed this limit.

6. Use Requirements
· Meetings must occur within approved times.
· Groups are responsible for setup, teardown, and cleanup.
· No alcohol, illegal substances, or disruptive conduct is permitted.
· All activities must comply with applicable local, state, and federal law.
· The facility must be left in good condition.

7. Liability
· Anyone using the facility must sign a Liability and Hold Harmless Statement prior to use.
· The reserving party assumes responsibility for attendees.
· Wagoner County is not liable for injuries, theft, or damages except where caused by County negligence.

8. Enforcement
Wagoner County reserves the right to:
· Monitor facility use;
· Impose operational restrictions;
· Terminate events for noncompliance;
· Forfeit deposits;
· Suspend or revoke future reservation privileges.

SECTION II
2One6 Co-Working Space Policy
1. Purpose
The 2One6 co-working space is dedicated exclusively to business and professional activity that advances job growth and economic development in Wagoner County.
The space is intended to serve entrepreneurs, remote workers, startups, small businesses, and community organizations engaged in productive economic activity.

2. Hours of Operation
· 9:00 a.m. – 4:00 p.m., Monday through Friday, except when otherwise posted.
· Closures or schedule changes will be publicly posted.
· Access outside posted hours requires prior written approval.

3. Access and Reservations
· Use operates on a first-come, first-served basis, subject to availability.
· Reservations may be required to ensure equitable access and made 30 days in advance to confirm availability.
· The County may limit the duration or frequency of use to prevent monopolization.
· Desk use and use of the common area is available when not being utilized by County officials. Reservations and payment can be made at www.onewagonercounty.com . Cost is $50 per week. There is no monthly rate.
· Reservation of small conference room is available on limited basis and subject to availability. Reservations and payment can be made at www.onewagonercounty.com . Use of the 100 square foot conference room (seats 6).  Cost is $20 per hour.
The 2one6 co-working space is designed to help encourage business development. If a small business is in need of long term co-working space or office space One Wagoner County can assist in helping located that space in downtown Coweta or in another community in Wagoner County.

4. Operational Authority
Wagoner County retains full authority to manage and regulate the co-working space and may:
· Restrict regular hours of operation;
· Limit the amount of time a user may occupy the space;
· Prohibit uses incompatible with a professional environment;
· Prevent monopolization of workspaces;
· Prohibit loud music, disruptive noise, or storage of personal items.
Priority access may be granted to projects that enhance economic development within Wagoner County, provided restrictions are based on the nature of the project and not political viewpoint.

5. Professional Conduct
Users must:
· Maintain professional behavior;
· Keep workspaces clean;
· Avoid disruptive noise;
· Remove all personal items at the end of each day unless approved.

6. Amenities
Available amenities may include:
· Wi-Fi
· Tables and desks
· Limited office equipment
· Access to meeting rooms (subject to Meeting Space Policy)

7. Liability
· Anyone using the facility must sign a Liability and Hold Harmless Statement prior to access.
· Users assume responsibility for their own property.
· Wagoner County is not liable for injuries or damages except where caused by County negligence.

8. Enforcement
The County may suspend or terminate privileges for noncompliance.

SECTION III
Resolution of the Board of County Commissioners
Wagoner County, Oklahoma
A RESOLUTION ADOPTING THE 2ONE6 FACILITY POLICIES
WHEREAS, Wagoner County owns and operates the 2One6 facility for the benefit of its residents and business community; and
WHEREAS, the Board of County Commissioners finds it necessary to establish clear policies governing reservation, use, fees, liability, and operational authority to ensure proper management and stewardship of County property;
NOW, THEREFORE, BE IT RESOLVED by the Board of County Commissioners of Wagoner County that:
1. The 2One6 Meeting Space Use Policy and 2One6 Co-Working Space Policy attached hereto are hereby adopted.
2. The policies shall take effect immediately upon approval.
3. Wagoner County retains the authority to amend fee schedules, operational rules, and procedures as necessary for proper administration of the facility.
PASSED AND APPROVED by the Board of County Commissioners of Wagoner County, Oklahoma, this ___ day of _______, 20.

BOARD OF COUNTY COMMISSIONERS
WAGONER COUNTY, OKLAHOMA

Chairman
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County Clerk

